Trainee Solicitor Application Form [image: image1.emf]
PRIVACY STATEMENT
All personal information supplied by you will be processed in accordance with the General Data Protection Regulation and the Data Protection Act 2018.

The personal data collected in this application form will be used by us to assess your suitability to work for us and, if you were successful in your application, to determine preliminary remuneration and benefits package to be discussed with you. We need to process this data in order to take steps prior to entering into an agreement with you, or otherwise because it is in our legitimate interest to collect this data in order to fully consider your application.

If your application is successful, this application form and the results of our checks and searches will be retained on your personal file, and your data will then be processed in accordance with our HR privacy statement, a copy of which will be made available to you when you start work with us.

It is our policy to retain the personal data of unsuccessful applicants for future recruitment purposes for a period of 1 year.  When there are vacancies in our company during that period which we consider may be suitable for you, we may contact you to see if you would like us to put forward your application for any such position.  
You have the right to request access to, and ask us to correct, delete or stop processing, your personal data, and exercise your statutory right to data portability.  If you wish to exercise these rights, please contact the Human Resources Department. You also have the right to lodge a complaint with the Information Commissioner’s Office if you do not agree with how we process your personal data.
You do not have to provide any or all of the information we request below. However, if you do not provide all or any of the information, then it may affect your application and reduce the likelihood of us deciding you are suitable to work for us.
	Name:
	

	Address:
	

	Telephone:
	

	Mobile:
	

	Email:
	


	Dates
	School/College
	A-Levels
	Grade

	
	
	
	


1. 
Personal details
	Name:


	     

	Address:

	     
     
     
     

	Telephone:


	     

	Mobile:


	     

	E-mail:


	     

	Date of birth:
	


2.
Education
	Dates
	School/College
	A-Levels
	Grade

	     
     
     
     
     
     
     
     
     
	     
     
     
     
     
     
     
     
	     
     
     
     
     
     
     
     
     
	     
     
     
     
     
     
     
     
     


	Dates
	University
	Law Degree/

Non-Law Degree
	Grade

	     
     
     
     
     
	     
     
     
     
     
	     
     
     
     
     
	     
     
     
     
     


3.
If non-law degree

	Dates
	College
	CPE
	Grade

	     
     
     
     
	     
     
     
     
	     
     
     
     
	     
     
     
     


	Dates
	School/College
	A-Levels
	Grade

	
	
	
	

	Dates
	School/College
	A-Levels
	Grade

	
	
	
	

	Dates
	School/College
	A-Levels
	Grade

	
	
	
	

	Dates
	School/College
	A-Levels
	Grade

	
	
	
	


4. 
Your LPC details

	Dates
	College
	LPC
	Grade

	     
     
     
     
     
	     
     
     
     
     
	     
     
     
     
     
	     
     
     
     
     


5.
Which electives did you choose, and why?

	     



6.
If you wish to include any additional information about your education, please do so below

	     



	Dates
	University
	Law Degree/

Non-Law Degree
	Grade

	
	
	
	


7.
Why do you want to become a business lawyer?

	     



8.
What skill sets do you have to assist you in your training to become a business lawyer?

	     



	Name:
	

	Address:
	

	Telephone:
	

	Mobile:
	

	Email:
	

	Name:
	

	Address:
	

	Telephone:
	

	Mobile:
	

	Email:
	

	Name:
	

	Address:
	

	Telephone:
	

	Mobile:
	

	Email:
	

	Name:
	

	Address:
	

	Telephone:
	

	Mobile:
	

	Email:
	


9.
When do you want to commence your training Contract?

	     



10.
Would you be interested in any paralegal vacancies there may be in the meanwhile?


 FORMCHECKBOX 
 Yes
         FORMCHECKBOX 
 No
11.
Why did you apply to BPE?

	     



12.
Do you have any geographical links to Cheltenham/Birmingham? E.g. relations, friends

	     



13.
Do you have any other applications outstanding with other firms?    FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No

If yes, please detail below

	     



14.
Work experience - LEGAL

	     



15.  Where and when did you do your work experience  - NON-LEGAL

	


     
16.
How do you feel this work experience will help you become a good solicitor?

	     



17.
Do you know which area of law you wish to specialise in upon qualification and why?

	     



18.
Hobbies


Please itemise below the type of things you like to do in your spare time

	     



19.
How did you hear about BPE?

	     



I can confirm that to the best of my knowledge the above information is correct.  I accept that providing deliberate false information could result in my dismissal.

Signature     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
       Date     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Once completed, please send your application and covering letter to Amanda Coleman, HR Manager, BPE Solicitors, St James’s House, St. James Square, Cheltenham, Gloucestershire, GL50 3PR or email them to amanda.coleman@bpe.co.uk EQUAL OPPORTUNITIES MONITORING FORM

BPE operates a policy of equal opportunity and does not discriminate against any person because of sex, nationality, and ethnic origin, race, colour, national origin, disability, religion, sexual orientation or age.

You do not have to provide this information – it is entirely voluntary. Providing or failing to provide this information will not affect your application. The law allows us to collect this information for the purpose of monitoring equality of opportunity because it is considered to be in the substantial public interest. Any information you provide will be treated with the strictest of confidence, will not be shared with any third party and will remain on your confidential personnel file.

Sex:

Male  FORMCHECKBOX 
    Female  FORMCHECKBOX 
    Other      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Nationality:



Asian

 FORMCHECKBOX 

(Please tick the applicable group)
Australian
 FORMCHECKBOX 






British

 FORMCHECKBOX 






Indian

 FORMCHECKBOX 






Irish

 FORMCHECKBOX 

South African
 FORMCHECKBOX 

Other: (please state) ​​​​​​​​​​​

Ethnic Origin:
(please tick appropriate group)




	Black or Black British (African)                       

Mixed White & Black Caribbean                     

Other Black background

White (Irish)

Asian or Asian British (Indian)

Asian or Asian British (Bangladeshi)

Other Asian

Other (please state)      

 FORMTEXT 
     

 FORMTEXT 
      
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	Black or Black British (Caribbean)

Mixed White & Black African

White (British)

Other White background

Asian or Asian British (Pakistani)

Mixed White & Asian

Chinese

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 




Do you have a disability? (The Equality Act 2010 defines disability as ‘a physical or mental impairment which has a substantial and long term adverse affect on ability to carry our normal day-to-day activities’

 FORMCHECKBOX 
 Yes 
 FORMCHECKBOX 
 No 

Please give details: 

     
Please tell us about any adjustments we may need to make to assist you at interview
     
Are there any other specific requirements or any information that the firm should be aware of which may place you in a more vulnerable position than others?
     
DECLARATION:

I can confirm that the information supplied is a true reflection of myself and I will contact the HR department again should my situation change, with regard to any of the mentioned areas.  

Signed:     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
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     Date:     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
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 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
      
�








